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00paborku nepcoHaabHbIX JaHHBIX MOAY «COII Ne 11 r. Opcka»
1. O6mue noJioxeHust

1.1. Hacrosimas moymruka 06paboTku nepconanbHbIX JaHHEIX MOAY «COIII Ne 11 r.
Opckay (nanee — [TonuTrka) onpesenseT uend 00paboTKU HepCOHATBHBIX JaHHBIX,
KaTerOpUH U IepedeHb 00padaThIBaeMbIX IIEPCOHAIBHBIX JaHHBIX, KATETOPHU CYOBEKTOB,
[epCcOHATbHBIE JJaHHBIE KOTOPHIX 00pabaThIBaIOTCs, CIIOCOOBI, CPOKH UX 00paboTKH 1
XPaHEeHHs], HOPAJIOK YHHUYTOXKEHHS IePCOHAIBHBIX JaHHBIX IIPU JOCTIKEHHH IeJel uxX

00paboTKY MM IIPH HACTYTUICHUH UHBIX 3aKOHHBIX ocHOBaHMI B MOAY «COII Ne 11 r.
Opckay (nanee — IlIkoina).

1.2. JIokanbHbIe HOPMATUBHBIEC AKTHI M HHBIE IOKyMEHTBI, PeriIaMEHTHPYIOIIHE 00paboTKy
HepCOHATBHBIX JaHHBIX B I1IKoiie, pa3pabaThIBaOTCs ¢ yIeTOM MOJI0KeHUH [lomaTHKY.

1:3. I{eﬁcmue [Tonutuxm pacnpocCTpaHsA€TCs Ha IIEPCOHATIBHBIE JaHHBIE, KOTOPLIC [IIxona
06pa6aTbIBaeT C HCITOJIb30BaHHEM H 0€3 MCII0Ib30BaHIS CpEICTB aBTOMaTHU3aIuu.

1.4. B IlonuTHKke UCIOIB3YIOTCS CIICYIOMINAE TOHSTHUS:

e IIEPCOHAIbHBIC JAaHHBIE — I00ast HHGOPMAIHsl, OTHOCAIIASACS IPSAMO HIIM KOCBEHHO
K OIIpeIeICHHOMY HJIM oIlpejessseMoMy (usuaeckomy Ity (cyOBeKTy
NEPCOHAIBHBIX JJAHHBIX);

* TepCOHATBHBIE IAHHBIE, PA3PEIIEHHEIC CyOBEKTOM IIEPCOHATBHBIX NAHHBIX JUIS
PacpoCTpaHeHHMsl, — HepCOHATbHBIE JaHHbIe, JOCTYIl HEOTPAHMYEHHOTO KpYyTa JIMIL
K KOTOPBIM IIPEIOCTaBIIEH CyOEKTOM HEPCOHAIBHBIX JAHHBIX IIyTeM JauH
coryiacus Ha 06paboTKy NMepCOHANBHBIX TAHHBIX, Pa3peICHHBIX CyOBEKTOM
HEePCOHATBHBIX JAHHBIX JJISl PACIIPOCTPAHEHUS! B IIOPSIIKE, IIPEyCMOTPEHHOM
DenepanbHbM 3aKkoHOM 0T 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIlEpaTop NEPCOHAIBHAIX JaHHBIX (onmeparop) — I1Ikoa — ropuarYecKoe JIuIo,
CaMOCTOSTEIBHO MJIM COBMECTHO C APYTHMHU JIMIIAMU OpraHU3YIoNIEee U (MIIH)
OCYIIECTBILAIONIEE 00paboTKy IEPCOHANBHBIX JAHHBIX, OIIPE/ISIIIOIIEe IIeIH
00paboTKH IePCOHAIBHBIX JAHHbIX, COCTAB [IEPCOHAIBHBIX JaHHBIX, I10JUIEKAIIHX
obpaborke, AeicTBUSA (ONIEpaNnm), COBEPIIAEMbIE C IEPCOHATBHBIMH JaHHBIMH;



e 00paboTKa IepCOHAIBHBIX JaHHBIX — IEUCTBHE (OIIEpalns) WIId COBOKYITHOCTh
JeiicTBH# (omepanuii) ¢ IepCOHaIBHBIME JJaHHBIMH C UCIIOJIb30BAHKEM U 0€3
HCIIOJIb30BAHUsI CPEJICTB aBTOMATH3AIMH, BKIIOYas cOOp, 3aIIHCh,
CHCTEMAaTU3alUIO, HAKOILICHHE, XpaHeHHE, yTOUHeHHE (0OHOBIIEHUE, H3MEHEHHUE),
H3BJICYEHHE, HCIIOJIb30BaHKE, Iepeady (pacpoCcTpaHeHHE, IPEIOCTaBICHHE,
JI0CTyI), 00e3TMInBaHKe, OJIOKMPOBAHME, YIaJTCHHE, YHIUTOXKEHHE;

e aBTOMaTH3MpOBaHHas 00paboTKa MEePCOHAIBHBIX JaHHBIX — 00paboTKa
HIEPCOHAIBHBIX JAHHBIX C IIOMOIIBIO CPEICTB BHIYUCIHTELHON TEXHUKH;

e pacIpocTpaHeHHE IePCOHAIBHBIX JAHHBIX — JEUCTBHSI, HAIPABICHHBIE HA
PACKpBITHE IEPCOHATBHBIX JAHHBIX HEOIPEIETeHHOMY KPYTY JIHIL;

e TIPEIOCTABJICHUE EPCOHAIBHBIX JAHHBIX — JIEUCTBUSI, HAIIPABJIEHHBIE HA PACKPHITHE
NIEPCOHATBHBIX JIAHHBIX OIIPEIeIEHHOMY JIMILY MM ONPEAEICHHOMY KPYTY JIHII;

o OJI0KMpOBaHKE NEPCOHATBHBIX JAHHBIX — BPDEMEHHOE NIpEKpalleHne 00paboTku
HEePCOHATBHBIX JAaHHBIX (32 HCKIIIOUEHHEM CIIydacB, eClii 00paboTka HeoOXoamMa
JUISL yTOYHEHHS IIEPCOHAIBHBIX JaHHBIX);

* YHUYTOXXCHHE IIePCOHANBHBIX JAHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHTH COJIEp)KaHUE NIEPCOHAIBHBIX JaHHBIX B
uHGOPMAIMOHHON CHCTeMe IEePCOHATBHBIX JaHHBIX | (MJIM) B Pe3yJIbTare KOTOPHIX
YHUYTOKAIOTCS. MaTepHaIbHbIE HOCUTENHN NTEPCOHATBHBIX JAHHBIX;

o 00e3MMYMBaHKE MEPCOHATBHBIX JAaHHbIX — JICHCTBHS, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCII0Ib30BaHUS JOTIOTHUTEILHON HH(POPMALIUK
OIpeeIUTh IPHHAUICKHOCTD IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
IEePCOHAIBHBIX JIAHHBIX;

o HHGOPMAIMOHHAS CHCTEMA IIEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTH
cozepKkamMxcst B 6a3ax AaHHBIX IEPCOHAIBHBIX TAHHBIX U 00ECIICUMBAIONIUX HX
00paboTKy HHGOPMALMOHHBIX TEXHOJIOTHI U TEXHHYECKUX CPEJICTB;

e TpaHCIpaHHYHAs Iepeaada HepCOHATBHBIX JaHHBIX — IIepe/iada MepCoHaIbHBIX
JIAaHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYapCcTBa OPraHy BIACTH
HMHOCTPAHHOT'O TOCY1apCTBa, HHOCTPAHHOMY (hH3HYECKOMY JIHILY HIIH
HHOCTPAHHOMY IOPHIHYECKOMY JIUILY.

1.5. IIIkoa kak onepaTop IepPCOHANTBHBIX JaHHBIX 00sg3aHa:

1.5.1. Cobmonars KOHGUIEHIIHAIBHOCTD IEPCOHAIBHBIX JIAHHBIX, & HMEHHO HE
PacIpoCTpaHsTh NEPCOHATBHBIC JJaHHBIE M HE IIepe/iaBaTh UX TPETHUM JIUIaM 0e3 coriacust
CyOBeKTa MepCOHAIBHBIX JAHHBIX MIIH €0 3aKOHHOTO [IPE/ICTABUTEIS, €CITH HHOE HE
HPEyCMOTPEHO 3aKOHOIATETLCTBOM. g

1.5.2. O6ecrieqnTs cyOBbeKTaM IEPCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM IIPEICTABUTEISAM
BO3MOKHOCTh O3HAKOMJICHHS C IOKYMEHTAaMH U MaTepHalaMH, COIEPIKAIAMH UX
IEepPCOHAIBHbIE JJAHHbIE, €CITH HHOE He IIPEIYyCMOTPEHO 3aKOHOIATEIECTBOM.

1.5.3. Pa3zpsicHATH cyObeKTaM IepCOHAIBHBIX IAaHHBIX, KX 3aKOHHBIM IIPEICTABUTEIISAM
IOPUIMYECKHE TIOCIIECTBUS OTKA3a IPEI0CTaBUTh IIEPCOHANILHEIE JIaHHBIE.

1.5.4. bokupoBaTh UM YAAIATH HENPAaBOMEPHO oOpabaTsiBaeMble, HETOYHBIE
IIEpCOHANIbHbIE JAHHBIE TNO0 00eCIeIUTh X OIOKUPOBAHUE HIIH YAICHHE.



1.5.5. Ilpekpatuth 00pabOTKY U YHUUTOKHUTE WK 00€3JINUUTE [IEPCOHANIBHBIC JaHHBIE JIU00
obecrieynTh NpekpameHue 00paboTKy 1 YHHYTOXKEHHE WK 00e3TMYMBaHKE I1EPCOHATIBHBIX
JIAaHHBIX TIPH JIOCTHYKEHUU IETH UX 00paboTKu.

1.5.6. TIpexkpatuth 00paboTKy epCOHATHHBIX JAHHBIX WA 00ECIICYUTh IIPEKPAIEHAE
00paboTKH epCOHABHBIX JaHHBIX B CIIydae OT3bIBa CyOHEKTOM NEPCOHANIBHBIX JaHHBIX
corjacus Ha 00paboTKy ero nepcoHaIbHBIX JIAHHBIX, €CJIH HHOE HE IIPEIYCMOTPEHO
JOTOBOPOM, CTOPOHO# KOTOPOT0, BBIOJONPHOOpETATEIEM HIIH IIOPYIUTENEM 110 KOTOPOMY
SIBIISICTCS CYOBEKT NEPCOHAIBHBIX JaHHBIX, HIIH HHBIM corlamenneM Mexay Ikosoi u
CyOBEKTOM IEPCOHATBHBIX JAaHHbIX.

1.5.7. TlpuarMaTh MEphI, HEOOXOJMMBIE U JTOCTATOYHBIE JUls 00€CTIeYeH sl BBIIOHEHUS
00s13aHHOCTEH, IPelyCMOTPEHHBIX 3aKOHOM ¥ IIPUHSATHIMU B COOTBETCTBUH C HUM
HOPMaTHBHBIMU IIPABOBBIMH aKTaMH.

1.6. IlIxona BripaBe:

1.6.1. CaMOCTOSATEBHO OIPE/IENISTh COCTAaB ¥ IIepeueHb Mep, HEOOXO0AUMBIX ¥ JOCTATOYHbIX
JuIst 00ecIieYeH s BBIIOJIHEHUS 00S3aHHOCTEH, IIPE/lyCMOTPEHHBIX 3aKOHOM ¥ IIPUHATHIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH [IPABOBBIME aKTaMH, €CJIA HHOE HE TIPETYyCMOTPEHO
3aKOHO/IATEJILCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Viciionp30BaTh IEPCOHATBHbIC TaHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX 6€3 HX
COTJIACHS B CIIy4asX, IPEAyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

1.6.3. TIpeocTaBisTh HEpCOHAIBHBIE JaHHBIE CYOHEKTOB MEPCOHATBHBIX JAHHBIX TPETBHM
JIAIAM B CIIydasx, IPELyCMOTPEHHBIX 3aKOHO/IATEILCTBOM.

1.6.4. Ilopyuurts 06pabOTKy IEPCOHATBHBIX JAHHBIX APYTOMY JIMILY € COIJIacHs cyObheKkTa
[IePCOHAJIBHBIX JaHHBIX, €CIIH HHOE HE IPEyCMOTPEHO (eaepaTbHbIM 3aKOHOM, Ha
OCHOBAHHH 3aKJII0YaeMOr0 C 3THM JIMIIOM JoroBopa. JIumo, ocymecTsisroniee 06paboTKy
HEePCOHATBHBIX JAHHBIX 110 IopydeHuto [1Ikonsl, 0643aH0 co0MI0AaTh IPUHIKIIL ¥ IIPaBHJIa
00paboTKH MePCOHAIBHBIX JAHHBIX, IPEIyCMOTPEHHBIC 3aKOHOM, COOIIONATh
KOH(UIEHIMATEHOCTE IEPCOHAIBHBIX JaHHBIX, IPHHAMATh HEO0OXO0/IMMBIE MEPEI,
HaIpaBlIeHHbIC Ha 00EeCIIeUYeHHE BBIIOIHEHHS 0053aHHOCTEH, IPeTyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, COBEPLICHHOJIETHUE yJaI[AECs], POJIUTEIIN HECOBEPIICHHOICTHUX
YUaIIuXCsl, UHbIE CYyOBEKTHI IEPCOHATBHBIX JaHHBIX (Jlajiee - CyOBEKTHI IEPCOHATBHBIX

JITAaHHBIX) 00s3aHbI:

1.7.1. B cnyvasx, mpeycMOTPEHHBIX 3aKOHOIaTeIbCTBOM, IIpeocTaBiTh Lkone
JIOCTOBEPHBIE IIEPCOHATIBHBIE JJAHHEIE.

1.7.2. Ilpu u3MEHEHUH [IEPCOHATBHBIX JJAHHBIX, 00HAPYKCHUH OMIMOOK MIIM HETOUYHOCTEH B
HUX He3aMeUIMTENIbHO coobmars 00 sroMm Illkore.

1.8. Cy0BpeKThI HepCOHaIbHbIX JJAHHBIX BIIpaBe:

1.8.1. INosrygaTs wHOpPMALHIO, KacalomIylocs 06paboTKH CBOMX NEPCOHAIBHBIX JaHHbIX,
KPOMeE CJTydaeB, KOT/Ia TaKoi J0CTyIl OrpanideH (eepanbHbIMK 3aKOHAMH.



1.8.2. Tpe6osate ot I1Ik0JBI yTOUHUTH HEPCOHAIBHEIE JaHHbIE, OJIOKHPOBATh HX HIIH
YHHYTOXHUTH, €CITM IIEPCOHAIBHBIE JAHHBIC SBIISIOTCS HEMOMHBIMH, YCTAPEBIIHMHE,
HETOYHBIMH, HE3aKOHHO II0JIyYCHHBIMH HJIH HE SBIISIOTCS HEOOXOMMBIMU IS 3asBJIEHHON
nenn 06paboTKH.

1.8.3. HOHOHHI/ITL TICPCOHATIBHBIE MaHHBIC OIICHOYHOI'O XapaKkTepa 3asBJICHUEM,
BBIpaKarOIuM CO6CTB€HHyIO TOYKY 3pCHUSA.

1.8.4. O6xanopath JelicTBus uin Oe3neiicTue 1IIKOJIBI B yIIOJTHOMOYEHHOM OpPraHe 1mo
3aIlUTe IPaB CyOBEKTOB IIEPCOHAIBHBIX JAHHBIX MM B CYIeOHOM MOPSIIKE.

2. IIpaBoBbie OCHOBaHHUSI 00PAGOTKH NEPCOHAIBLHBIX JAHHBIX

2.1. IIpaBOBBIMM OCHOBaHHUSIMH 00pabOTKH IepCOHATBHBIX JaHHEIX B I1IKoJe sBIIsIOTCS
YCTaB M HOPMAaTHBHBIE IIPABOBBIE AKTHI, JUISI UCIIONHEHHSI KOTOPBIX M B COOTBETCTBHH C
xotopemvu [1Ikoma ocymecTsisieT 06paboTKy mepcoHaTBHBIX JaHHBIX, B TOM YHCIIE:

o TpynoBoii KOAeKC, HHBIE HOPMAaTHBHEIE IIPABOBEIE AKTHI, CO/ICPIKAIIIE HOPMBI
TPYJIOBOTO IIpaBa;

o  BIO/DKEeTHBIN KOJIEKC;

e Hamnorossri kojexc;

o ['paxkaHCKHIA KOJIEKC;

o CeMeiiHbIN KOJEKC;

o  OenepanbHbii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccniickoit
Denepanuny» U IPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIE IIPABOBHIE AKThI;

e COLMAIBHOE, ICHCHOHHOE B CTPaXOBOE 3aKOHO1aTeIbCTBO Poccuiickoi
Oenepanyu;

e 3aKOHOJATENIHCTBO B chepe O€30acHOCTH, B TOM YHUCIIE aHTHTEPPOPHCTUUECKOM
3AIUIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHSIMH 00pabOTKU MEPCOHATBHBIX JaHHBIX B [[IKoe Takxke
SIBJISIOTCS IOTOBOPKI € (PU3HIECKUMU JIMI[AMU, 3asIBIICHUS (COTIacHs, IOBEPEHHOCTH)
yyalnmxcs 1 poauTeiel (3aKOHHBIX PEACTABUTENEH) HECOBEPIICHHOIETHUX YYAIHXCS,
coryiacust Ha 00paboTKy ITepCOHAIBHBIX JTaHHBIX.

3. ITearn 00paboTKH NMEePCOHAIBHBIX JAHHBIX, HX KATErOPHH U IepeveHb, KATeropuu
cy0beKToB, epcoHANbHbIE JAHHbIE KOTOPBIX 06padaThIBaIOTCs, CIOCOOBI, CPOKH UX
00paloTKN U XpPaHEHHS!, IOPSII0K YHUYTOKEHHUSI 11ePCOHAIBHBIX AAHHBIX

1. ITess 06paboTkm: opranu3anus 06pa3oBaTebLHOM JeATeILHOCTH 110
o0pa3zoBaTeIbHBIM IPOrPaMMAaM HAYAJIBHOI0 001ero, OCHOBHOI'0 00LIEro U CpeHero
obmero o0pazoBanus, T10MOJHHTEIHLHBIM 00€00pa30BaTEILHBIM IPOrPaMMaM

Kareropun [IepconanbHble JaHHBIE CroenuansHble
JTAHHBIX JTaHHEIe
Iepeuyens o (aMuIHs, UM, OTIECTBO; CBejleHus O COCTOSTHUR
JTAaHHBIX e TION; 3JI0POBBS
e TPAXIAHCTBO;
e JlaTa M MECTO POXKICHHUS;




o u3obpaxenue (hororpadus, Bumeo);

e [IaCIIOPTHHIC IaHHEIE;

e aJpec PEerucTpalyy II0 MECTY
JKATECIIBCTBA,

e aJpec (aKTHIECKOTO IPOIKHBAHUS;

e KOHTaKTHBIC JaHHBIC;

e HHIUBUAYAIBbHBIH HOMED
HaJIOTOILIATEIIBIINKA,;

e CTPaxXOBO¥ HOMEp UHIUBUIYAIBHOIO
muresoro cuera (CHUJIC);

e CBeJleHHs 00 yCIIeBaeMOCTH
o0ydJaromerocs 1 Apyrue CBe/ICHus,
o0pa3zyrommecs: B IIpoIecce
peanuzauu 06pa3oBaTeIbHOMN
IIPOrpaMMBI;

e HHBIC IEPCOHAJIBHBIC IaHHBIE,
IIpeIoCTaBIIsIEMble (hH3UUECKUMU
JIMI[AMH, HeOOXOIIMBIE JUIs
3aKJIFOUEHHS M UCIIOJHEHMS
JIOTOBOPOB, UCIIOJTHEHHS HOPM
3aKOHOJIATENILCTBA B chepe

obOpa3oBaHus
Kareropuu OG6yuaronyecsi, UX POUTEINH (3aKOHHbIE IIPEICTABUTEIIN)
cyObeKTOB
Croco0s1 ABromatu3upoBanHas 06paboTka 1 6e3 Cpe/ICTB aBTOMATH3AIl|MH, B TOM
06paboTku quce:
e IIOJy4YCHHE [ePCOHAIBHBIX JAaHHBIX B YyCTHOM M MHCBMEHHOHU (hopme
HETIOCPE/ICTBEHHO OT CyOHEKTOB IIEPCOHAIBHBIX JaHHBIX;
e BHECEHHs IEPCOHATBHBIX JIAaHHBIX B )KypHAIbI, PEECTPHI H
HH(GOPMAIMOHHBIC CHCTEMbI ¥ TOKyMeHTHI I1TkoIb1.
Cpoxu B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOrpaMMBI
ob6paboTku '
Cpoxn B Teuenne cpoka, yCTaHOBICHHOFO HOMEHKIIATYPOM JIeJI B 3aBUCHMOCTH OT
XpaHEHUs THUIIA JIOKYMEHTa, B KOTOPOM COZEPXKAaTCsl IEPCOHATIbHBIE JIaHHBIE
IMopsinox B cootBercTBHH ¢ [TopsakoM YHHUTOKEHHS H 00€3TMIMBAHUS
YHUYTOXKEHHS! | IEPCOHAIBHBIX AaHHbIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEIS

NEPCOHAIBHBIX JTaHHBIX

2. ITess 06pad

OTKH: BBINOJTHEHHsI (PYHKIMIA H MOJTHOMOYHIA paGoToaaTe st B TPYI0BBIX

OTHOIIEHHSIX, B TOM YHC/I€e 005SI3aHHOCTEH 110 OXpaHe TPyAa

Kareropun
JAHHBIX

[IepconaybHbIE JaHHEIE Crenunaneasle | Buomerpuyeckue
[IEPCOHAJIBHBIE | IIEPCOHANILHbIE

JAaHHBIC JAaHHBIC




[Tepeyens o (hamMuIHs, IMS, OTYECTBO; Caenienus o N3obpaxenue Ha
JTAHHBIX e TIOT; COCTOSIHHHU dorto u
e TPAXKIAHCTBO; 31I0POBBS BHJIC03AIIUCH,
e JlaTa ¥ MECTO POXKICHUS; HOJIyYCHHBIX C
o u3o0paxenue (hororpadus); Kamep HaOJIIOICHUS
e IIaCIIOPTHBIE JAHHBIC;
e aJpec PeruCTPaIMy 110
MECTY JKUTEIIBCTBA;
e ajpec (pakTUIECKOro
IIPOIKUBAHUS,;
e KOHTAKTHBIE JIAHHBIE;
e UHIMBHIyaJIbHBIH HOMED
HAJIOTOILTATEIbIINKA;
e CTpPaxoBOH HOMEpP
HH/IUBH/TyaJIbHOTO
munesoro cuera (CHHUJIC);
e cBesieHHs 00 oOpa3oBaHuy,
KBaTH(DHUKALIHH,
npodecCHOHATEHOM
IOATOTOBKE U IMOBBIICHHN
KBaIM (D UKALIUH;
e CeMeifHOe IOJIOXKEHHe,
HaJIMYHEe JCTEH,
POZICTBEHHEIE CBSI3H;
e CBEJIEHHs O TPYIOBOH
JIESTEIIEHOCTH, B TOM YHCIIe
HaJIM4Ue TOOIIPEHHIH,
HarpaxJaeHui u (Wwim)
JMCIMILTMHAPHBIX
B3BICKAHHI;
e JIAaHHBIEC O PETHCTPAIUU
Opaxka;
* CBEICHHSA O BOMHCKOM ydeTe;
e CBeleHUS 00 HHBAIHHOCTH;
e CcBe/leHUs 00 yepKaHuH
AIMMEHTOB,;
e CBEJICHHUS O JI0XOJIE C
IPEJBUIYIIEro MecTa
paboTsI;
e HUHbIE IEPCOHAIBHBIE
JTaHHbIE, IPEI0CTaBIIsIEMbIe
paboTHHKaMH B
COOTBETCTBHH C
TpeGOBAHUAMU TPYJOBOTO
3aKOHOJIaTEILCTBA
Kareropuu PaGoTHuku, KaHu/aThl HAa paboTy (COMCKATEIH)

CyOBeKTOB




Crioco6b1 ABTOMaTU3UpoBaHHas 00paboTKa U 6e3 CpeICTB aBTOMATH3aALUH, B TOM
obpaboTku YqHCIIe:
e IIOJly4YEHHE IEPCOHAIBHBIX JAaHHBIX B YCTHOM M IMCBMEHHOH (opme
HEIIOCPEICTBEHHO OT CyOBEKTOB IEPCOHANIBHBIX JaHHBIX;
e BHECEHHS IEPCOHATBHBIX JaHHBIX B XKYPHAIIBI, PEECTPHI U
HHGPOPMAITHOHHBIC CHCTEMBI H JOKYMEHTHI 111K0IIBI
Cpoxu B Teuenune cpoka JEHCTBHS TPYIOBOTrO JIoroBopa. Jis KaHIu1aToB — B
obpaboTkn TEUeHHE CPOKa, HEOOXOMUMOTO VISl PACCMOTPEHUS KaHIM/IaTyphl U
3aKJTIOYEHHS TPYI0BOTO JOTOBOpa
Cpoxu B Teuenne cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHCHHUS THITa IOKYMEHTa, B KOTOPOM COJIepKaTcs IIepCOHAIBHBIE IaHHBIE, B TOM
YHCIIe B COCTaBe JIMYHBIX Jiea — 50 seT
ITopsanox B cootBetcTBHE ¢ [TopsAKOM YHHUYTOKEHHS U 00€3IHUYMBAHUSL
YHHYTOXKEHHUS | IEPCOHAIBHBIX JaHHBIX IIIKOBI B 3aBHCHMOCTH OT THIIa HOCHTEIS

TICPCOHAJIbHBIX JaHHBIX

3. Iean 00pad

OTKH: Peaju3alus rPaxIaHCKO-NPABOBLIX J0r0BOPOB, CTOPOHOI,

BBITO0NPHOOpETaTEIEM HIIH N0JTydaTe1eM KoTophIX siBisiercst Ikoua

Kareropuu [lepconanbHble JaHHbIE
JTAHHBIX
[Tepeuens o (hamMuiIusl, UM, OTYECTBO;
JTAaHHBIX IIaCIIOPTHEIE JTAHHBIE,
e ajpec perucTpanuy u (Win) GpakTHIECKOro IPOXKUBAHMS;
e KOHTAKTHBIE JaHHEIE;
e HH/MBUIyaIbHBII HOMEP HAJIOrOILIATEIIbIINKA,;
e HOMEp PacyeTHOrO CYeTa;
e HOMEep OAaHKOBCKOU KapThl;
e UHBIE IIEPCOHANBHBIC JJAHHBIE, IIPEIOCTABIIsIEMbIE (PU3HUECKHMH
JIMIAMH, HEOOXOUMBIE JIJIsl 3aKITIOYECHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropuu KoHTpareHThl, NapTHEPHI, CTOPOHBI JOr0OBOPa
CyOBEKTOB
Croco6s1 ABToMaTH3upoBaHHas 00paboTKa U 6e3 CpeICTB aBTOMATH3ALUH, B TOM
00paboTku YHUCIe:
e IIONyYEeHHE IEePCOHATbHbIX JaHHBIX B yCTHON M MUCHMEHHOH (opme
HETIOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX JaHHBIX;
e BHECCHHS [1€PCOHAIBHBIX JAHHBIX B XKYpPHAJIbI, PEECTPHI U
uH(OPMaAMOHHBIE CUCTEMBI M JIoKyMeHTHI 111KkoIb!I
Cpoxu B Tedenne cpoka, HCOOXOAMMOTO JUIsl HCTIOTHEHHS 3aK/IFOYEHHOTO JI0r0BOpa

obpaboTkn




Cpoxu B reuyeHne cpoxa, yCTaHOBICHHOIO HOMEHKIIATYPOI IeI B 3aBHCHMOCTH OT
XpaHeHHs! THIIA IOKYMEHTa, B KOTOPOM COJIEP)KAaTCsl IepCOHAIBHbIC TaHHBIC
TMopsimox B coorBercTBaH ¢ [TopsiIKOM YHHUTOKEHHS U 00€3THYMBAHUSI
YHHYTOXKEHHUS | IePCOHANBHBIX JaHHBIX I1IKOIBI B 3aBHCHMOCTH OT THITa HOCHTEIS

IICPCOHAIIBHBIX JTaHHBIX

4. Ilens 06pad

OTKH: o0ecrieueHue 0e30macHOCTH

Kareropun IlepcoHabHBIE JTaHHBIE
JTAHHBIX
ITepeuens o (ammIHs, HMSI, OTYECTBO;
JTAHHBIX e IIaCIIOPTHHIE JAHHbIE;
e ajpec perucTpanyy 1 (W) HakTHIECKOro MPOXKUBAHU;
e KOHTaKTHBIC JIaHHBIC
Kareropun IMocernrenu Ikoirb!
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHAs 00paboTKa U 6e3 CpeIcTB aBTOMATH3AIMH, B TOM
06paboTkn YHCIIe:
e TOJIydeHHE NePCOHATBHBIX JaHHBIX B YCTHOW M IIMCBMEHHOH (opme
HEIMOCPEJICTBEHHO OT CYyOBEKTOB NIEPCOHATIBHBIX JaHHBIX;
e BHECCHHS II€PCOHAIBHBIX JJAHHBIX B JKYPHAJIBI, PEECTPHI X
UH(OPMALMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKoss!
Cpoxu B Teuenune nepuoa HaxOXKAEHUS OCETUTENS HA TeppuToprHd 11IKoJIb!
006paboTku
Cpoxu B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH JIeJI B 3aBUCHMOCTH OT
XpaHeHHUs THIIA JOKYMEHTA, B KOTOPOM COAEPIKATCs IepCOHAIbHBIE JAHHbIE, B TOM
qucie MuHEMYM 30 JHEl B OTHOIICHUH 3aNicel KaMep BUACOHAOIIOICHHS
TTopsimox B cootsercrBuu ¢ I[Topsaxom yHHYTOKEHHS B 003/ IMINBAHUS
YHHYTO)KEHHUS | IEPCOHATBHBIX AaHHBIX IIIKOJIBI B 3aBHCHMOCTH OT THIIA HOCHUTEIIS

TI€PCOHAJIBHBIX JIAHHBIX

4. YcaoBust 06padoTKH MePCOHATBHBIX JAHHBIX

4.1. llIxona ocymecTBisieT cOOp, 3aIUCh, CHCTEMATH3AIIHIO, HAKOIUICHUE, XpaHCHHE,
yro4yHeHue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHUE, HCIIOIB30BaHue, TIepeiady
(pacnpocTpaHenue, IpeaoCTaBlIeHue, 10CTyI), 00e3InIuBanne, OJIOKUPOBAHUE, YAATCHHE U
YHUYTO)KEHHE IePCOHAIBHBIX JJaHHBIX B COOTBETCTBHH C 3aKOHOAATEILCTBOM O

IEPCOHAIIBHBIX

JAAaHHBIX Y JIOKAJIbHBIMA HOPMATHUBHBIMH aKTaMH I1IxomE1.




4.2. Bce nepconansHble JanHbIe [1kona momydaer oT cyObeKTa IIepCOHAIBHBIX JaHHBIX, a B
ciIyyasix, Korja cyOheKT IepCOHAIbHBIX JIaHHBIX HECOBEPIICHHOJIETHHUI, — OT €ro pojiuTeeH
(3aKOHHBIX TIpEJICTABUTENEH).

4.3. ITony4enue o 00pabOTKy NEPCOHANBHBIX JAHHBIX, PA3PelIEHHBIX CyObEKTOM
IIepCOHATBHBIX TAaHHBIX Ul pacrnpoctpanenus, [1koma ocyiecTiseT ¢ cobmoieHueM
3aIpPETOB U YCIOBUM, IPEIYCMOTPEHHBIX 3aKOHOM.

4.4. IlIxosa oOpabareiBaeT HEPCOHAIBHBIC JAHHbIC:

o 0e3 MCIOIB30BAHUS CPE/ICTB ABTOMATH3AIMY;

e C HCIIOJIB30BAaHMEM CPEICTB aBTOMATH3ALMHU B IIporpaMMax 1 HHOOPMaHOHHBIX
cucremax: «1C: 3apruiata u kaapbiy, «1C: bubmuorexay, « DIeKTPOHHbIH
JHEBHHUKY, «[IpoXo/1 ¥ muTaHHE .

XpaHCHHe TICPCOHAJIbHBIX JaHHBIX!

4.5.1. IlIkona XpaHHUT MEPCOHAIBHbIC JaHHbIE B TCUCHUE CPOKA, HEOOXOIUMOTO IS
JIOCTHYKEHHS eIl MX 00pabOoTKH, a JOKYMEHTBI, COIepIKallle IEPCOHATBHBIE JaHHbIE, — B
TeYeHHe CPOKa XpPaHEHUS JJOKYMEHTOB, IPEAYCMOTPEHHOI0 HOMEHKIIATY PO JETI, C y4eTOM
ApPXUBHBIX CPOKOB XPAHEHHUS.

4.5.2. TlepcoHaNbHBIC TaHHBIE, 3aQUKCHPOBAHHBIC HA OYMaXHBIX HOCHTEIISIX, XPAHATCS B
3anmpaeMbIX mKadax Ju00 B 3aMUpaeMbIX OMEIIEHHUSIX, JOCTYI K KOTOPBIM OTpaHHYEH.

4.5.3. IlepconanbHbIe JaHHBIE, 00pabaThIBaeMble C UCIIOIH30BAHUEM CPEZCTB
aBTOMATH3ALMH, XPAHSITCS B TAKOM IIOPSJIKE U HA YCIOBUSX, YTOOBI HCKIIOYUTH
HETIPaBOMEPHBIN WM CITyYaiHbIM AOCTYI K HUM, YHHYTOXKCHHE, H3MEHEHUE, OJIOKHpOBaHHUE,
KONMPOBAHHUE, PEI0CTABJICHUE, PACIPOCTPAHEHHE [IEPCOHATIBHBIX JAHHBIX, & TAKXKE HHBIE
HETIpaBOMEPHBIE JEUCTBHS B OTHONICHUH IIEPCOHAIBHBIX JIAHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 06pabOTKY NMEpCOHANBHBIX JaHHBIX B I1IKkoIe, mpekpammaroT ux
00pabaThIBaTh B CIICAYIOIUX CIIydasx:

e JIOCTHTHYTHI LeNIK 00pabOTKH IEPCOHABHBIX JTaHHBIX;
e HCTEK CPOK JeHCTBHS coryiacus Ha 00paboTKy MepCOHAIBHBIX JAHHBIX;
e OTO3BAHO COIJIacCHe Ha 00pabOTKY IePCOHANBHBIX JaHHBIX;
e 00paboTKa MepCcOHANBHBIX JaHHBIX HElIPAaBOMEpPHA.
4.7. Tlepeiaua repcoOHaNbHBIX JaHHbIX:
4.7.1. lllxona o6ecrneunBaeT KOHGHUICHIHATBHOCT IEPCOHATBHBIX TAHHBIX.
4.7.2. llIxona nepeaaeT nepcoHAIbHBIC JaHHBIC TPETHHUM JIHIAM B CJCAYIOIIUX CIyqasiX:
o CcyOBeKT IepCOHAIPHBIX JaHHBIX JaJl COTJIaCHe Ha Iepeiady CBOUX JIaHHBIX;
e JIepeaaTh JaHHBIC HCO6XOHI’IMO B COOTBETCTBHHU C TpCGOBaHPIHMI/I 3aKOHO/JaTECIIbCTBA

B paMKaX YCTaHOBICHHOM IPOIIE/TYPHIL.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO Iepeiady epCOHAIBHBIX JaHHBIX.



5. AkTyanan3anusi, HCIpaBJIeHHE, YIAJIeHHe H YHHYTOXKEHHE IePCOHAIbHBIX JAHHBIX,
OTBETHI HA 3aNPOCHI CYOBEKTOB EPCOHAIBHBIX AAHHBIX

5.1. B ciydae npenocTaBieHHs CyOBEKTOM HEPCOHATBLHBIX JAHHBIX, €T0 3aKOHHBIM
IpencTaBuTeNeM (aKTOB O HEIOJIHBIX, yCTAPEBIINX, HEAOCTOBEPHBIX WM HE3AKOHHO
IIOJTyYEHHBIX TIePCOHANBHBIX JaHHBIX I1[Koia akTyanu3upyer, HcIpaBiseT, OJIIOKHPYET,
yIaJISeT WM YHHYTOKAET UX M YBEIOMIISET O CBOMX JEHCTBUAX CYOBEKTA IIePCOHATBHBIX
JIaHHBIX.

5.2. Ilpu nocTHKeHuH neielt 00paboTKH IIePCOHANBHBIX JaHHBIX, & TAKKE B CIyYae OT3hIBa
CyOBEKTOM NEPCOHATBHBIX JAHHBIX COTIACHSI HA 00pabOTKY MEPCOHATBHBIX JaHHBIX
NIEpPCOHAJILHBIE JIAHHBIE TTOIIEKAT YHHUTOKEHHIO, €CITH HHOE HE IIPEeyCMOTPEHO I0T0BOPOM,
CTOPOHOM, IIOTydaTeNeM (BBIr00NPHOOpETaTEIeM) II0 KOTOPOMY SIBISIETCS CYOBEKT
HEPCOHAIBHBIX JTaHHBIX.

5.3. YHHUTOXXEHHE JOKYMEHTOB (HOCHTEIIEH), CO/IepIKaIUX IEPCOHATILHEIE JAHHBIE,
IIPOM3BOIUTCS B COOTBETCTBHH € ITopsiicoM yHHYTOXKEHHS U 00€3/IMYHBAHYS IEPCOHATBHBIX
JaHHBIX 11IKOJIEI B 3aBHCHMOCTH OT THIIAa HOCHTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IyTeM M3MeIbUYeHHs Ipeaepe, CTUPAHUs HIH (GOpMaTHPOBAHHS DJIEKTPOHHOTO HOCHTEIS.

5.7. Io 3anpocy cyOheKTa NepCOHANBHBIX JAHHBIX WK €r0 3aKOHHOT'O IPEICTABUTEIs
IIIxona coobuaer emy HHbOpPMAIHIO 06 00pabOTKE EPCOHAIBHBIX JJAHHBIX CyOBEKTA B
CPOKH H B IIOPS/IKE, YCTAHOBJICHHOM 3aKOHOM.



